


Contact Information 
 

EMAIL 

cityclerk@palmcoastgov.com 

 

 

PHONE 

386-986-3713 

 

 

ADDRESS 

160 Lake Avenue, 

Palm Coast, FL 32164 

mailto:cityclerk@palmcoastgov.com


MEMORANDUM 
 

Dear Candidate, 

The Candidate Handbook is being provided to help you meet the many 
requirements and deadlines in the campaign process. Inside this book, you will 
find information you need to get started with your campaign. It is important to 
familiarize yourself with Florida Statutes, Florida Election Laws, and the City 
Charter, some of which are contained in this handbook.  

The following is a summary of pertinent information: 
 

• The City Clerk serves as the Filing Officer for City of Palm Coast 
Municipal Elections. All forms are to be filed with the City Clerk at City 
Hall, 160 Lake Avenue, Palm Coast, Fl, 32164. 
 

• OFFICES UP FOR ELECTION IN 2024: 
Mayor, District 1, and District 3 
 

• ELECTION DATES 
Primary Election 2024 
Early voting period: August 10 – 17, 2024 
Election Day:  August 20, 2024 
 
General Election 2024 
Early voting period: October 26 – November 2, 2024 
Election Day:  November 5, 2024 

 
 

If you have any questions, please do not hesitate to contact the City Clerk’s Office.  

 

The information contained in this handbook is not all inclusive. It is the responsibility of the candidate to 
become acquainted with relevant Florida election laws and local charter, which may have a bearing on 
campaign or qualifications to run for office. 



BECOMING A CANDIDATE 

What is a Candidate? 

A candidate is defined in 97.021(7), Florida Statutes, as any person to whom any one or more 
of the following applies: 

• Any person who seeks to qualify for nomination or election by means of a
petitioning process.

• Any person who seeks to qualify for election as a write-in candidate.
• Any person who receives contributions or makes expenditures or gives his or her

consent for any other person to receive contributions or make expenditures, with a
view to bringing about his or her nomination or election to, or retention in, public
office.

• Any person who appoints a treasurer and designates a primary depository.
• Any person who files qualification papers and subscribes to a candidate’s oath as

required by law.

Who can be a Candidate? 

• Each candidate for office shall be a qualified elector of the City of Palm Coast
• At the time of qualification, each candidate for a Seat on the Council shall reside within

the boundaries of the district that he/she seeks to run from. For the length of their
term, Council members shall maintain residency within the boundaries of the district
from which he/she ran. In addition, candidates, and Council members, shall reside at
least 45 weeks in each year in the district in which they live.

• Candidates for Mayor shall live within the City boundaries. The Mayor shall run at-large,
and be elected at-large.

Announcing Candidacy and Required Forms 

• Candidacy may be announced at any time.
• You MUST file an Appointment of Campaign Treasurer and Designation of Campaign

Depository (Form DS-DE 9)  with the City Clerk’s Office before any contributions are
accepted, before opening a campaign account, and before expenditures are made
(106.021, Florida Statutes).

• You MUST file a Statement of Candidate (Form DS-DE 84) within ten (10) days of filing
the Appointment of Campaign Treasurer and Designation of Campaign Depository
(106.023, Florida Statutes).

It is highly recommended that all candidates and campaign treasurers download and read the Candidate 
and Campaign Treasurer Handbook, published by the Division of Elections: 

https://dos.myflorida.com/elections/forms-publications/publications/ 

https://dos.fl.gov/elections/forms-publications/forms/
https://dos.fl.gov/elections/forms-publications/forms/
https://dos.myflorida.com/elections/forms-publications/publications/


BECOMING A CANDIDATE 
 

Candidate Qualifying 

Qualifying is the final step that allows a candidate to have their name on the ballot. Qualifying 
must be finalized during the assigned dates.  

2024 Qualifying Time Period 
City of Palm Coast Mayor, Districts 1 & 3 

 
Opens:  Noon, Monday, June 10, 2024 
Closes:  Noon, Friday, June 14, 2024 

 
Please Note: Qualifying office may accept and hold qualifying papers 14 days prior to the 
beginning of the qualifying period to be processed and filed during the qualifying period. 
 

Forms Required for Candidate Qualifying 

1. Form DS-DE 9, Appointment of Campaign Treasurer and Designation of Campaign 
Depository  

2. Statement of Candidate (Form DS-DE 84) 
3. Loyalty Oath (Form DS-DE 302NP) for Candidates running in a Non-Partisan election.  
4. Form 6 Full and Public Disclosure of Financial Interests for 2023 (and any other forms 

applicable as identified on Form 6) for all elected constitutional officers and 
candidates for such office.  A public officer who has filed the full and public 
disclosure or statement of financial interests for the year 2023 with the Commission 
on Ethics prior to qualifying for office may file a copy of that disclosure at the time of 
qualifying. 

 

 

 

 

 

 

https://dos.fl.gov/elections/forms-publications/forms/
https://dos.fl.gov/elections/forms-publications/forms/
https://dos.fl.gov/elections/forms-publications/forms/
https://ethics.state.fl.us/FinancialDisclosure/DownloadAForm.aspx


BECOMING A CANDIDATE 

Qualifying Methods (Qualifying Fee or Petition Process) 

Qualifying Fee 

Pursuant to the City Charter and 99.092, Florida Statutes, qualifying fees 
for City of Palm Coast candidates are as follows: 

• Qualifying Fee equal to 10% of the salary of the office sought.
• Election Assessment Fee equal to 1% of the salary of the office sought.

The qualifying fee must: 

• Be on a properly executed check; and drawn upon the candidate’s
campaign account;

• Be made payable to the City of Palm Coast;
• Be in an amount not less than the fee required.

By Payment 

Office 
Amount (10% of 
current salary)  

1% 
Assessment Total 

Mayor $3,249.07 $324.91 $3,573.98 
District 1 $2,606.40 $260.64 $2,867.04 
District 2 $2,606.40 $260.64 $2,867.04 
District 3 $2,606.40 $260.64 $2,867.04 
District 4 $2,606.40 $260.64 $2,867.04 



Qualifying by Petition Process 

Pursuant to Florida Statute 99.095, a person seeking to qualify for nomination to 
any office may qualify to have their name placed on the ballot by means of the 
petitioning process.  

Candidates must submit a petition supporting his/her candidacy to the Flagler 
County Supervisor of Elections Office containing the signatures of at least one 
percent of the electorate residing within the office sought, as identified in the 
most recent decennial census.  

 

 

 

 

 

 

 

 

Where to obtain petition cards: 

Candidates who have filed the Appointment of Campaign Treasurer and 
Designation of Campaign Depository (Form DS-DE 9) and Statement of Candidate 
(Form DS-DE 84) may obtain petition cards (Form DS-DE 104) from the State of 
Florida Division of Elections.  

Signed petitions must be submitted to the Supervisor of Elections Office for 
verification prior to May 13, 2024.  

Candidates are encouraged to submit petitions periodically while they are being 
gathered. The Supervisor of Elections will notify you as to whether the required 
number of signatures has been obtained.  

If you have submitted the required number of eligible signatures, you will not be 
required to pay the qualifying fee and will be entitled to have your name printed 
on the ballot.  

 

Office 
Petitions Needed (1% of 

Electorate)  
Mayor 699 
District 1 162 
District 2 175 
District 3 197 
District 4 165 

https://dos.fl.gov/elections/forms-publications/forms/
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No Party Affiliation or Nonpartisan Office Petition Form Example:

Partisan Petition Form Example:

Section 3: Petition Process

Please check the 
appropriate box.

Important: The information listed on your petition form MUST match the Office Title, District, Group or Seat Number 
AND party affiliation (if applicable) that you designated on the DS-DE 9. If you choose to use a variation of your legal 
name (i.e. Tommy instead of Thomas) on the ballot and on your advertising, you can also use that same variation on 
your candidate petitions. A nickname affidavit may be required.



District Map 

 



Filing Campaign Treasurer Reports 
 

By Florida Statutes, campaigns, committees, and electioneering communications organizations are 
required to disclose detailed financial records of campaign contributions and expenditures, also known 
as Campaign Finance Reports. 

Campaign Finance Reports are required even if there has been no activity during the reporting period. In 
those cases, you are required to file a Waiver of Report. Reports must be filed on, or before, the due 
date. Fines for late filing of reports are automatic and must be paid from personal rather than campaign 
funds. It is your responsibility to ensure that campaign reports are accurate, complete and comply with 
all laws and regulations regarding campaign finance. 

For more detail, please refer to Chapter 106, Florida Statutes, and the State of Florida Candidate and 
Committee handbooks. 

 

 



Political Signs 
Candidates should read Florida Statutes 106.143 and 106.1435, Flagler County’s Political Sign Ordinance, 
City of Palm Coast’s Sign Ordinance, and the Department of Transportation Guidelines.  

 
*THE USE OF THE CITY LOGO IS NOT PERMISSIBLE ON ELECTION CAMPAIGN MATERIALS* 
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Helpful Resources 

 
City Election Information: 

The Palm Coast City Clerk’s Office: 386-986-3713, cityclerk@palmcoastgov.com 

160 Lake Ave, Palm Coast, FL 32164 

 

City Code requirements for political signage: 

Code Enforcement: 386-986-3764, codeenforcementdivision@palmcoastgov.com 

 

Flagler County Supervisor of Elections Office:  

https://www.flaglerelections.com/ 

386-313-4170 

1769 E Moody Blvd, #101, Bunnell, FL 32110 

 

State of Florida Division of Elections: 

 https://dos.fl.gov/elections/ 

 

 

 

 

 

 

 

 

mailto:cityclerk@palmcoastgov.com
mailto:codeenforcementdivision@palmcoastgov.com
https://www.flaglerelections.com/
https://dos.fl.gov/elections/
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